Perform Air International Inc.
Administrative Systems Manual
Section II1.00
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Revision Date Revision Change
N/I 02/08/10 Initial Release/Re-release
1 08/02/10 Revision to II1.03, 1I1.04, IT1.06, I11.08, I11.10, I1L.11, I11.17, I11.20, I11.21, II1.31 and
111.34. Added 111.07 and ITT.16
2 09/14/10 Revision to I11.38
3 12/31/10 Combined List of Effective and Table of Contents Page,
Revision to Contents Page, I11.07, II1.12, 1I1.20, II1.28, 111.31, 111.33, 1I1.34, I11.35 and
I11.36. Addition of TI1.19
4 01/31/11 Revision to I11.38.
5 02/28/11 Revision to I11.04, I11.05, I11.06, I11.08, 111.10, I11.15 and I11.23.
6 04/30/11 Revision to II1.01 and T11.13.
7 09/16/11 Revision to I11.03, I11.09, I11.11, and I11.16. Removal of I11.25.
8 09/18/12 Revision to I11.03, 111.08, I11.09, I11.22, 111.31, 1I1.35 and I11.38. LEP/TOC correction of
number of pages for I11.17 and I11.26.
9 11/14/12 Revision to 11.05, 111.09, T1.10, I1.31, 111.33, 111.34, I11.36 and I11.37.
10 02/28/13 Revision to I11.22 and I11.38.
11 07/01/13 Revision to I11.01, II1.02, I11.03, TI1.04, TI1.05, 1I1.06, I11.07, 111.08, 111.09, I11.10, I1.12,
MI.13, .15, III.16, II1.17, I11.18, T11.19, 111.20, TI1.21, 1I1.22, 111.23, 111.24, I11.26,
1I1.28, 111.31, 111.32, 111.33, 1I1.34, TI1.35, 111.36, 111.37 and I11.38.
12 08/16/13 Revision to II1.22 and IT1.38.
13 10/31/13 Revision to I11.04, I11.09 and II1.11.
14 02/07/14 Revision to III.11, I11.12 and II1.21.
15 03/31/14 Revision to I111.02, IT1.03, 111.07, TI1.14, 111.22, I11.24, 111.36 and I11.38.
16 07/15/14 Revision to I11.03, I11.20, I11.26, I111.32, and 111.38.
17 09/23/14 Addition of TI1.39.
18 11/26/14 Revision to I11.01.
19 12/01/14 Addition of I11.25, 111.27 and I11.29.
20 03/31/15 Revision to 111.06, 111.07, TI1.09, I11.10, II1.25 and I11.32.
21 04/30/15 Revision to I11.06, 111.09, 111.20, 111.25, 111.33, I11.35 and T11.37.
22 01/30/16 Revision to I1.10, 111.13 and I11.34.
23 09/30/16 Revision to I11.29 and I11.39.
24 07/31/17 Revision to I11.03, I11.05, I11.06, I11.07, I11.08, I11.09, I11.16, 111.17, 111.18, II1.19, 111.35,
111.38, 111.39. Addition of IIT.40.
25 11/30/17 Revision to II1.03, TI1.06, I11.07, T11.09, I11.27, 111.36, I11.38, and I11.39
26 01/12/18 Revision to 111.22
27 02/28/18 Revision to I11.20, 111.32, 111.35, I11.37
28 03/30/18 Revision to II1.19
29 04/30/18 Revision to 111.34, 111.39
30 05/31/18 Revision to 111.17, IT1.18, TI1.21
31 06/30/18 Revision to I11.09, 111.11, IIT.21. Addition of II1.30. Removal of 111.40
32 08/17/18 Revision to I11.06
33 09/30/18 Revision to I11.09, II1.16 and TI1.32
34 10/31/18 Revision to II1.11, II1.12, IT1.21, 1I1.26
35 12/31/18 Revision to I11.18, I11.26
36 01/31/19 Revision to II1.13, II1.15
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37 02/28/19 Revision to II1.25
38 06/30/19 Revision to II1.18, I11.26, I11.27
39 12/31/19 Revision to I11.19
40 01/31/20 Revision to II1.11, I11.18, TI1.25
41 03/03/20 Revision to II1.28
42 05/13/20 Add II1.40
43 05/31/20 Revision to I11.06
44 06/30/20 Revision to II1.34
45 10/31/20 Revision to I11.25
46 03/31/21 Revision to 111.24
47 04/30/21 Revision to I1.10, II1.11, TI1.12, II1.14, 111.22, I11.35
48 05/31/21 Add .41
49 06/30/21 Add 11142, T11.43
50 10/31/21 Revision to 11113, II.16, 1I1.17, III.18, 1I1.21, IT1.25, I11.26, I11.27, 111.30
51 01/31/22 Revision to I11.09, .11, II1.12, II1.18, 111.25. Add I11.44
52 12/05/22 Revision to I11.04
53 12/16/22 Revision to 111.22
54 07/07/23 Revision to I11.12, III. 19, I11.25, 111.27, 111.30, I11.38
55 08/09/23 Revision to I11.05, TI1.09
56 08/15/23 Revision to I11.19
57 10/06/23 Revision to I11.03, 111.10, II1.22, T11.31, I11.38. Add II1.45, 111.46
58 10/31/23 Revised I11.34, Added I11.47. Reserved 1I1.48 through I11.51
59 11/10/23 Add II1.52
60 11/15/23 Revised I11.36
61 12/29/23 Revised I11.24
62 01/30/24 Revised 1I1.39
63 03/29/24 Revised 111.45, 111.47 and Addition of 111.48
64 01/31/25 Combining I11.03 and III.45. Remove I11.45
65 05/22//25 Revision to IIL.5. IIT1.9. II1.11, 111.13 II1.17 II.18. TIL.19, II1.21 111.22, 111 27, 111.34,
11.36, 111.39, 111.44
66 06/09/25 Revision to 11.10, II1.16, and II1.31
67 06/27/25 Revision to I11.03 and I11.04
68 08/20/25 Revised 111.46 and 111.47. Added 111.49
69 09/05/25 Revised 111.39
70 09/19/2025 | Revised I11.13
71 10/10/2025 | Removed I11.41
72 10/31/2025 | Revised IIL.11 and II1.18
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Management Review Procedure
Resource Management Procedure

Purchasing Procedure
Measurement, Analysis, and Improvement

Product Identification and Traceability
Procedure

Control of Non-Conforming Product Procedure

Foreign Object Debris/Damage Prevention Procedure
Control of Records Procedure

Process Control Procedure

Control of Customer Supplied Product Procedure
Emergency Action Plan Procedure

On the Job Injuries Procedure

Requesting Time Off Procedure

Employee Performance Appraisal Review
Procedure

Environmental Management System Planning
Hazard Communication Procedure

Chemical Spill Control Procedure
Personal Protective Equipment (PPE) Procedure

Procedure for Control of Departmental Work
Instructions and Reference Materials

Hazardous Waste Manifest Record Keeping Plan
Fire Prevention and Extinguishing Procedure

Diamond Excellence Vendor Evaluation
Procedure

Records Disbursement Procedure
Technology Asset Identification Procedure
Visual Acuity Testing Procedure

Employee Change Procedure
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Ambient Light Test Procedure
A/P Credit Card Procedure

Work /Source Transfer Procedure

Recording Employee Accidents and Injuries
Bond and Quarantine Procedure

Equal Employment Opportunity & Affirmative
Action Program Procedure

Design and Development Procedure
In-House Special Process Procedure
Engineering Order (EO) Procedure
Mechanics Note Procedure

Major and Minor Repair and Alterations
Classifications Procedure

Shipping / Receiving Procedure

ESD Control Procedure

RESERVED

RESERVED

Customer Business Review Procedure

Customer Contract Review Procedure

Vacation Carryover Exception Request Procedure

Department of Defense Process Operations,
Inspection Method Development and Control
Procedure

Department of Defense Technical Data Acquisition

Verification of Certificated Mechanic
Lockout — Tagout

Reserved

Reserved

Emergency Response Plan

Page 4 of 4

5
3
1

12

N/
N/I

N/I
N/T

N/

05/22/25
02/28/20
09/30/16

07/07/23
06/09/25
09/30/18

04/30/15
05/22/25
04/30/21
05/25/25
02/28/18

10/06/23

09/05/25

06/30/21
06/30/21
05/22/25
08/20/25

08/20/25
03/29/24
08/20/25

11/10/23

1-3
1-3
1-5
1-2
1-2

1-4

13
{2
{8
1-4

1-2

Revision Date 10/31/2025

Approval ?2%% é i



