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Company Vehicle Policy 
  

The company provides vehicles for business use to allow employees to drive on company-designated 
business according to the guidelines below.  The company retains the right to amend or terminate 
this policy at any time.  (The term "vehicle," as used in these guidelines, includes, but is not limited 
to, cars, trucks, backhoes, tractors, forklifts, etc...)  
 

1. Employees approved to drive on company business are required to inform their supervisor 
of any changes that may affect either their legal or physical ability to drive or their 
continued insurability. 
 

2. Employees holding jobs requiring regular driving for business as an essential job function 
must, as a condition of employment, be able to meet the driver approval standards of this 
policy at all times. 

 
3. Employees will comply with all driving laws, along with wearing a seat belt at all times 

while operating a company vehicle.  
 

4. Employees who drive a vehicle on company business must, in addition to meeting the 
approval requirements above, exercise due diligence to drive safely and to maintain the 
security of the vehicle and its contents.  Use of handheld cell phones (including texting) 
while behind the wheel of a moving vehicle being used on company business is strictly 
prohibited.  Employees are responsible for any driving infractions or fines as a result of 
their driving. 

 
5. Nonemployees and nonbusiness passengers (i.e., family and friends) are prohibited from 

riding in company vehicles. 
 

6. Employees are not permitted, under any circumstances, to operate a company vehicle when 
any physical or mental impairment causes the employee to be unable to drive safely.  
Additionally, employees shall not operate any company vehicle at any time while using or 
consuming alcohol, illegal drugs or prescription medications that may affect their ability to 
drive.  These prohibitions include circumstances in which the employee is temporarily 
unable to operate a vehicle safely or legally because of impairment, illness, medication or 
intoxication. 

 
7. No personal vehicle may be used for company business.  
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