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ENGINEERING DESIGN ACTION ITEM FORM 
Date:         
 
PROJECT: 
__________________________________________________________________________ 
__________________________________________________________________________ 
 
Customer Name______________________________    Customer Part Number________________________  
 
Requestor:__________________________________     Customer Work Order # (if applicable)___________  
 
 
DETAIL DESCRIPTION OF ACTION ITEM:________________________________________________________________ 
_____________________________________________________________________________________________ 
______________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
______________________________________________________________________________________________________ 
______________________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
_________________________________________________________________________ 
 
REQUIRED CLOSURE DATE:________________________ 
 
ACTION ITEM OWNER:____________________________ ORGANIZATION: ________________________ 
 
DESCRIPTION OF ACTION ITEM CLOSURE (ATTACHMENTS, ETC…) _____________________________ 
________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
_____________________________________________________________________________________________________ 
 

 


